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1. ACHOPT POT'PAMMBI YUEBHOM JJUCHUTIJIAHBI

MHO®OPMAILIMOHHBIE TEXHOJIOI'MM B [TPOPECCUOHAJILHOM
HEATEJIbBHOCTU

1.1. O6a1acTh NPpUMEHEHUSsI IPOTPaAMMbI

[IporpamMMa y4eOHON NMCHUIUIMHBI SIBISIETCS YacTbl0 OCHOBHOW Mpodeccuo-
HaJbHOM 00pa3oBaTeNnbHOU Mporpammbl mo crnenuanbHoctu 43.02.15 TloBapckoe u
KOHIMTEPCKoe [1eJ10.

1.2. MecTo IMCUMIUIMHBI B CTPYKType OCHOBHOI NMpo¢eccMOHANbLHOI 00pa3oBa-
TeJIbHOI MPOrpaMMBbl: JTUCHUIUIMHA BXOJIUT B COCTaB 00IIENPO(EeCcCHOHAIBHOTO IHK-
na.

1.3. llesu ¥ 3aga4M JIMCUUILIMHBI — TPeOOBaHUS K pe3yJbTaTaM OCBOEHHS JMCIU-
IUIMHBI:

B pesynbrare u3ydeHus: 00s3aTeIbHON YacTH yIeOHOTO IMKIa O0yUYaIONTHICS 10
06menp0(beCCH0HaﬂbH0H JTUCITUTUIMHE J0JIKeH YMeTh:
II0JIb30BaThCS COBPEMEHHBIMH CPEJICTBAMHU CBSI3M M OPITEXHUKOM; 00padaThIBaTh

TEKCTOBYIO U TaOJUYHYIO HHPOPMAITHIO;

—  HCIOJIb30BaTh TEXHOJOTHM cOOpa, pa3MEILIEHUs, XpaHEHUs, HAKOIJICHUs, TPeo0-
pa3oBaHUs M NEpelayu JaHHBIX B MPO(ecCHOHaIbHO OPUEHTUPOBAHHBIX HUH(OP-
MallMOHHBIX CUCTEMAX;

—  HCIOJIb30BaTh B NMPO(ECCHOHANBHOMN AEATEIbHOCTU PA3JIMYHbIE BUJBI IIPOrPaMM-
HOTro oOecreueHus, IPUMEHATh KOMITbIOTEPHbIE U TE€JIEKOMMYHUKALMOHHbBIE CPEJI-
CTBA;

—  obOecrneunBaTh HHOOPMAIIMOHHYIO O€30MaCHOCTb;

—  TIPUMEHSTh aHTUBUPYCHBIE CPEICTBA 3aIMTHI HH(OPMAIUK;

—  OCYUIECTBJISATh NOMCK HEOOXOAUMON MH(OpMAIUH.

B pe3ynbrare u3ydenusi 00s3aTeIbHON YacTU Y4EOHOTO IUKIIA 00YUYaIOIIUNACS TI0
obmenpodecCHOHATBPHON TUCITUIIINHE JA0JKeH 3HATh:

—  OCHOBHBIC TTOHSTHSI aBTOMATU3UPOBAHHOM 00pabOTKK HH(POPMAIINH;

—  oOmmui cocTaB U CTPYKTYPY MEPCOHATBHBIX KOMIBIOTEPOB W BBIUYMCIUTEIBHBIX
CUCTEM;

—  0a30BBbIC CUCTEMHBIC TTPOTrPAMMHBIC TIPOIYKTHI B 001acTH TPOo(dhecCHOHATBLHOM Je-
SATEITLHOCTH,

—  cocTaB, (pyHKIIMM ¥ BO3MOXXHOCTH HCIIOIH30BaHUS HH(POPMAIMOHHBIX W Teje-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B TIPO(HECCUOHATFHOM ESITEIIbHOCTH; METO/IbI U
cpenctBa cOopa, 00pabOTKH, XpaHEHUs, TIEpeIauu U HAKOTUICHHS MHGOpMAITUH;

—  OCHOBHBIEC METOJIbI ¥ IPUEMBI oOecrieueHus: H)OPMAITMOHHON 0€30TTaCHOCTH.
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B pesynbrare OCBOCHMS MUCIUIUIMHBI OOydYarolIuiics JTOJDKEH o01aaaTh 00-
UMM KOMIIETEeHIIUSIMHM, BKIIOYAIOIMMHU B €051 CIIOCOOHOCTB:

OK 01. BeiGupaTh crmocoOsl pemeHus 3aaa4d npohecCHOHAIBHON JIeITEIbHOCTH
IPUMEHUTENBHO K PA3IMYHBIM KOHTEKCTaM

OK 02. OcyuiecTBidTh IOUCK, aHAIW3 W HUHTEPIPETALNIO HHPOpPMAaLMH,
HEOOXOMMOM I BEINOTHEHHMS 33124 PO eCCHOHATBHON ACSITENFHOCTH.

OK 03. IlmanupoBaTh M peaaM30BBIBATH COOCTBEHHOE MPOQPECCHOHATBHOE U
JUYHOCTHOE Pa3BUTHE.

OK 04. PaGoTatp B KOJJIEKTUBE U KOMaH e, 3PPEKTUBHO B3aUMOJICHCTBOBATH C
KOJUIEraMH, PYKOBOJCTBOM, KJIMEHTAMHU.

OK 05. OcymectBiiTh YCTHYI0O M THCbMEHHYI0 KOMMYHHUKAIIMIO Ha
TOCY/IapCTBEHHOM SI3BIKE C YYE€TOM OCOOCHHOCTEH COLMAIbHOTO U KYJIBTYPHOTO
KOHTEKCTA.

OK 06. IIposiBisATh rpakJaHCKO-IIATPUOTUYECKYIO MO3UIIMIO, IE€MOHCTPUPOBATH
OCO3HAaHHOE TIOBEJCHHE HAa OCHOBE TPAAUIIMOHHBIX OOLICUEIOBEUECKUX IIEHHOCTEM,
OPUMEHATH CTaHAAPThl AaHTUKOPPYIILIMOHHOTO TIOBE/ICHUS.

OK 07. ConelicTBOBaTh COXPaHEHHUIO OKpYyXarouen cpensl,
pecypcocoepekeHuto, 3QPEKTUBHO JEHCTBOBATH B UPE3BbIYANHBIX CUTYaIIHSIX.

OK 08. Hcnonw3oBaTh cpenctBa (PU3NYECKOW KyJIbTypbl AN COXPaHEHUS U
YKpEeIUIEHUS 37I0POBbsI B Mpoliecce MPOoPeCCHOHATBHON AEATEIbHOCTH U MOAIEPKAHUS
HEO0OXOAMMOr0 YPOBHS (PU3UUECKON MOATOTOBICHHOCTH.

OK 09. Ucnonb3oBath MH(DOPMAIMOHHBIE TEXHOJOTHH B TPOdECCHOHATHHOU
JESITENBHOCTH.

OK 10. ITomp3oBaThcsi MpoheCCHOHATBHONW MTOKYMEHTAIlMeld Ha TOCYIapCTBEH-
HOM U MHOCTPAHHOM SI3bIKaX.

B pesynaprare oCBOSHHS JUCHUIUIMHBI OOYYarOIIUKUCS JOJDKEH 00Ja7aTh
npo¢ecCHOHAILHBIMA KOMIIETEHIUAMH, COOTBETCTBYIOIIMMH OCHOBHBIM BHJIAM
JESTEIIbHOCTH:

B/1.6. Opranu3zanusi 1 KOHTPOJIb TEKYLIEH AEATEIIbHOCTH MOJYMHEHHOTO MePCOHAJIA
IIK 6.1. OcymiecTBiATh pazpabOTKy aCCOPTUMEHTA KYJIMHAPHON U KOHAUTEPCKON MPO-
TYKUWU, Pa3IUYHbIX BUJOB MEHIO C YUETOM MOTPEOHOCTEH pa3MUYHbIX KaTEropuil mo-
Tpedurtenen, BUI0B U GopM 00CITy)KUBAHUS

IIK 6.2. OCy1ecTBISTh TEKYIIEE MIAHUPOBAHUE, KOOPAUHALIMIO JEATEILHOCTH MOIYHU-
HEHHOTO NIEpCOHaja C Y4eTOM B3aUMOACHCTBUS C APYTUMH MOAPA3ACICHUSIMU

IIK 6.3. OpranuzoBbsiBaTh pecypcHOe oOecrnieueHue AesITeIbHOCTH MOAYUHEHHOTO Tep-
coHana

IIK 6.4. OcymiecTBIATh OPraHU3ALMIO U KOHTPOJIb TEKYIIEH eSITEIbHOCTH MOIYNHEH-
HOT'O IIEpcoHaja

1.4. KoJn4yecTBO 4acOB HA OCBOEHHE NMPOrPaMMbl THCHUILUINHBI yIeOHOW HArpy3Ku
oOyuarorierocst — 96 4acos.



2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOM JUCHUNJIAHBI

2.1. O0bem yueOHOI TUCHUIINHBI M BUABI Y4eOHOH padoThI

. O0beM B yacax
Bua yueOHoii padoThl

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIITHHBI 106

B 1.4. B popMe npakTHUECKOii MOATOTOBKH 72

B TOM YHCJIC:

TEOpEeTUIEeCKoe 00ydeHne 22
[PaKTUYECKUE 3aHATUS 12
CamocTosrenpHas padoTta 2
[IpomexyTouHas arrecTauus (dK3aMeEH) 10




2.2. TemaTu4ecKuil IJIaH U coJep:KaHNe YU4eOHOM TN CIUININHBI
NudopManuoHHbIE TEXHOJOIMH B PO eCCHOHAIBHOU TeATeJIbHOCTH

O0BeM yacoB

HaumenoBanue Copep:xaHue yueOHOr0 MaTepuaJa, 1adopaTopHble U NpPaKTHYecKue padoThbl, Ounoe 3aou- Ocsausae-
pa3esioB U TeEM caMoCTosITeJIbHAsE padoTa 00y4arIMuXCs oByue- Hoe Mb;sﬂ‘:;:::e_
e o0yue-
HHe
1 2 3 4 5
Pasznen 1 ABTOMATH3HPOBAHHAsI 00padoTKa HH(pOpPMANH 12

Tema 1.1 Coaep:xanue yueOHOT0 MaTepHaJia 2 OK 01-07,
Nndopmanus u uH- 1 1. OcHOBHBIEC TOHATHS AaBTOMAaTH3HPOBAHHOW 00paboTku nHpopmanuu. [Ipencrasie- 09, 10
(¢hopmanHoHHBIE TPO- HUEe 00 aBTOMAaTHYECKHUX M aBTOMATU3UMPOBAHHBIX cucTeMax ympasieHus. ACY pas-
necchl JMYHOTO HAa3HAYEHUS], TPUMEPHI UX MCIIOJIb30BAHMS.

CamocrosiTesibHas padoTa 00yYarOIIUXCs 2

Oco3HaTh ¥ 3amucarh B TETPaab POJIb U MECTO 3HAHUH 10 qUCHUIUTHHE B chepe mpodeccu-

OHAJILHOM JIESTEIILHOCTH.

[Tpoananu3upoBaTh OCHOBHBIE MPOOIIEMBI U 3aIIMCATh B TETPAb MEPCIIEKTUBBI PA3BUTHS

KOMITbIOTEPHBIX CETEH.
Tema 1.2. Coaep:xanue yueOHOTro MaTepuaJia 4 OK 01-07,
Texuuueckue cpeacrea | 1 CocraB u cTpyKTypa nepcoHajibHbIX OBM M BBIUMCIUTENBHBIX cUCTEM. TerekoMMy- 09, 10
HHPOPMAIIMOHHBIX Hukawn. CpencTBa XpaHeHHs U TIepeHoca WH(OPMAIIHH.
TEXHOJIOT Wi 2 Kommnekranun KoMnboTepHOro pabodero Mecta B COOTBETCTBUH C LIETSIMU €T0 HC-

MIOJIb30BAHUS JJISl PA3TIMUHBIX HANIPABICHUN JEATEIBHOCTH Ha MIPEIIPUSTHH 001IIe-
CTBEHHOTro nuTtaHus. OprrexHuka

Tema 1.3. Uudopma- Conep:xanue yueOHOro MaTepuaJia 6 OK 01-07,
HMOHHbIE CHCTEMBbI 1 OCHOBHBIE OHATHS, KIacCU(UKALUSA U CTPYKTYpa aBTOMaTU3UPOBAHHBIX HH(POpMa- 09, 10

IMOHHBIX cucTeM. Bujel npodeccroHalbHbIX aBTOMAaTU3UPOBAaHHBIX cucTteM. Kiac-
cudukays HPOPMAIMOHHBIX CHCTEM

2 OcHOBBI pabOTHI B TPOrpaMMax ONTHYECKOTO PAacIio3HaBaHU HHPOPMALIUH, B CIIpa-
BOUYHO-TIPaBOBBIX cucteMax «KoHCynpTaHT — mirocy, «l'apaHTy.

IlpakTHyeckne 3aHATHA
1 Co3nanue u popMaTHpOBaHUE TOKYMEHTA C IIOMOIIBIO TEKCTOBOTO peakTopa MS
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WORD. Co3nannie CTpyKTypHUpOBaHHOTO JJOKYMEHTA

Pazgen 2

Bba3oBble cucTeMHbIe IPOrPaMMHbIe MPOAYKTHI U NAKeTbl MPUKJIAIHBIX IPOrPaMM B
00J1acTH NpodecCHOHAIBbHOI 1eATeJIbHOCTH

58

Tema 2.1

TexHosorust 0opadoT-
KU TeKCTOBOI uH}op-
Manuu

Conep:kanue y4eOHOT0 MaTepuaJia

TexcToBrie PECAAKTOPLI KaK OAWH U3 MMAKCTOB MMPUKJIAAHOTIO IPOTrpaMMHOI0 06CCHG‘-IGHI/I$I,
O6H_II/I€ CBCACHUA O PCAAKTUPOBAHUHN TCKCTOB. OCHOBEI KOHBEPTHUPOBAHHA TEKCTOBBIX (baﬁ-
JIOB

OdopmiieHne cTpaHuIl JOKYMEHTOB, (JOPMHPOBaHUE OrJIaBlICHUIl. PaccTaHOBKa KOJIOHTH-
TYyJIOB, HyMepanus crpanull, Oyksuma. [labaonsr u ctunm opopmienus. Padora ¢ Tabnu-

I[aMH U PUCYHKaMH B Tekcte. BoasiHble 3Haku B Tekcte. CiausHue TOKYMEHTOB. M3narens-
CKHE€ BO3MOKHOCTH PEIaKTOpa.

12

HpaKaneCRue 3aHATHUSA

Coznanue u popmatupoBaHue JOKYMEHTA C MOMOIIBIO0 TeKCTOBOro peaaktopa MS WORD.
Coz/laHue CTpyKTYpHUpPOBAHHOTO JOKYMEHTA

10

CamocrosiTesibHas padoTa 00yYarOIuXcst
Pabora Haj yaeOHBIM MaTepUaioM, OTBETHI Ha KOHTPOJIbHBIE Bompockl. [loaroroska pede-
paToB 1O TeMaM

OK 01-07,
09, 10
I1K 6.1-6.3

Tema 2.2

TexHoJiorust 00padoT-
KM rpaduyeckoii uH-
(opmanun

Coaep:xanue yueOHOTo MaTepHaJia

®opmatsl rpadudeckux (aiinos. CriocoObl moxydeHus rpaguueckux n3o00pakeHui — pu-
COBaHMe, ONTUYECKUH (ckaHUpoBaHue). PacTpoBble U BEKTOpHBIE TpaduueCcKUe peaaKTOpBL.
[Tpuknaaneie mporpamMmsl it 00paboTku rpadudeckoit nupopmanuu (Microsoft Paint;
Corel DRAW, Adobe Photoshop)

12

IlpakTH4eckHne 3aHATHA

OCHOBEBI pa6OTBI ¢ 00BbEeKTaMHU CpCACTBAMU ITPUKIIATHBIX KOMIIBIOTCPHBIX IPOTpaAMM

10

CamocrosiTeibHast padoTa 00yuyaommxcst
[ToaroroBka matepuana Juist co3aanus rpapuueckux o0bekToB. OOpaboTKa N300paKEeHUS
(10 BBIOOPY CTYyZIEHTA) C HCIIOIB30BAHUEM TPUKIATHBIX KOMIIBIOTEPHBIX MTPOTPaMM

OK 01-07,
09, 10
I1K 6.1-6.3

Tema 2.3 Komnblotep-
Hble Mpe3eHTalun

Conep:xanue yueOHOro MaTepuaJia

®opMbl KOMIIBIOTEPHBIX Mpe3eHTanuil. ['padguueckre o0beKThI, TAOIUIBI U AUATPAMMBI KaK
3JIEMEHTHI npe3eHTanun. Oo1me onepanuu co ciaiigamu. Beibop nuzaitna, anumanus, 3¢-
(eKThI, 3ByKOBOE COITPOBOXKICHUE

10

IIpakTHYeckHe 3aHATHA

Pabota B mporpamme Power Point Hag npe3errarusmu mo remam: HoBsle 0711013 pectopa-
Ha, HoBoe MeH10 pectopana, CoBpeMeHHbIE CTIOCOOBI 00CITY)KUBaHHSI B PECTOPAHE

OK 01-07,
09, 10
I1K 6.1-6.3
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CamocrosiTesibHAsi padoTa 00y4ar0IMXCs
Pabora B monckoBBIX cucTeMax cetu MHTepHET, cOOp MaTepuaia u moAroToBKa Mpe3eHTa-
1uu 1o Teme «CoBpeMeHHbIE TeHICHIIUN B 0QOPMICHUH OO,

Tema 2.4 Coaep:kaHue yueOHOIro MaTepHaJia 10 OK 01-07,
Texnosornu o6padoT- | DieKTPOHHBIC TAOIHIIBI, 0a3bl M OAaHKHW JAHHBIX, UX Ha3HAYCHHE, UCIIOJIb30BaHUE B HH(POP- 09, 10
KM YU CJI0BOIi HH(OP- MAITMOHHBIX CUCTEMaX MPOo(hecCHOHATLHOTO Ha3HAUeHUs. PacueTHbIe onepaiuu, CTaTUCTH-
MalMU B Ipogeccuo- YeCKHe U MaTeMaTndeckue GyHKIMU. Pemenre 3a1ay JIMHEHHOM W pa3BETBISIOMICHCS
HAJIBHOM AeATeNbHOCTH | cTpyKTYphl B DOT. CBs3b ucToB Tadbmuibsl. [loctpoenne MakpocoB. JlONOIHUTENBHbBIE BO3-

moxHoctd EXCEL.

baza nanupix ACCESS. OcHoBHble TUTIBI JaHHBIX. OOBEKThI, aTpUOyTHI U cBsi3u. Dopmu-

pPOBaHME 3aMpPOCca-BEIOOPKHU.

IIpakTHyeckue 3aHATHS 8

Coznanue 6a3nl nanabix B ACCESS. Coznanue tabiumiipl, 3anpoca. Co3nanue Gopmbl, OT-

qyera

CamocrosiTesibHas padoTa 00yYarOIuXxcst

Pabora Haj y4eOHBIM MaTepHaioM, PEIICHUE 3a1a49 ¥ YIIPaKHEHUH 110 00pa3ity; coop Ma-

Tepuana Ajs co3iaHus 0a3bl JaHHBIX MPOQPECCUOHANBHON HAPABICHHOCTH
Tema 2.5 Coaep:xanue yueOHOTo MaTepHaJia 14 OK 01-07,
ITakersl npukaagHbIX | OYHKIMOHATIHHOE HA3HAYCHHE MPUKIATHBIX mporpamm. CriocoObl popMUpOBaHUS 3allpo- 09, 10
NnporpamMm B 00J1acTH COB TIpH OOpaiieHnu K 6a3e JaHHbBIX. BBOJ, pelakKTUpOBaHNE U XPAaHEHHUE TAHHBIX. 1K 6.1-6.3
npopeccnoHAILHOM CocraBieHue u oJy4eHHe 0TYETOB O ASSITENIFHOCTH pecTopaHa. PaboTa ¢ KalbKyIsIHMOH-
AeSITeJIbHOCTH HBIMH KapTOYKAMH, MEHIO, CE0ECTOMMOCTHIO.

IIpakTHYecKHe 3aHATHS 12

Pabora ¢ KanbKyISIIUOHHBIMU KapTOYKaMH, MEHIO, CE0ECTOMMOCTBIO. YUeT JBUKEHHS TO-

BapoB (IPHUXOJI, PACX0/Jl, BHYTPCHHHE TIEPEMEIICHUS, BO3BPATHI, CITUCAHUS).
Pa3nen 3 Bo3M0:kHOCTH HCTT0JIb30BAHNS HH(OPMANMOHHBIX H T€1eKOMMYHUKAIIMOHHBIX TeX- 24

HOJIOTHIi B IPodecCHOHAJIBLHOM 1esiITeIbHOCTH U MHGOPMAalMOHHAsI 0€30I1aCHOCTh
Tema 3.1 Copepxanue yueOHOIro MaTepuasa 12 OK 01-07,
Komnblorepubie cetn, | Knmaccudukanus ceteit mo macmradam, TOIOJIOTHH, apXUTEKType U crangaptam. Cpea me- 09, 10
ceTb UHTEpHET penauu naHHbIX. THUITBI KOMIBIOTEPHBIX ceTeil. DtanonHas monaensb OSl. [IpenmyrnecTBa I1IK 6.1-6.3

paboTHI B JIOKAJIHHOU CETH.

Texnonorus World Wide Web. Bpayzepsl. Anpecanust pecypcos, HaBuraiusi. Hactpoiika
Internet Explorer. DnexTponHas noura u TesnekoHpepeHINH

MYJ'IBTI/IMCI[I/IS. TCXHOJIOTHHU U 3JICKTPOHHAA KOMMCPIHA B I/IHTepHeTe. OCHOBEI S3BIKa TH-
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MEePTEKCTOBOI pa3MeTKH TOKyMeHTOB. DopmaTupoBaHue TeKCTa U pa3MelleHUe rpapuKy.
['unepccpiky, cnucky, Gopmel. MHCTpyMeHTaNbHBIE CpeacTBa co3aanust Web-cTpaHuil.
OcHoBbl npoekTupoBanus Web — crpanui

IIpakTHyecKue 3aHATHS 10
Coznanue Web-cTpanuiibl npeAnpusaTus oOIIeCTBEHHOIO TUTaHUsI.
Tema 3.2 Copnepxxanue yueOHOIo MaTepuasa 12 OK 01-07,
OcHoBbl uHpopmann- | Madopmanmonnas 6e3omacHocts. Kitaccudukanus cpeacts 3amuthl. [IporpammHo- 09, 10
OHHOHM M TeXHHUYECKOH | TEXHUYECKHUM YPOBEHb 3alIUTHI. 3aIIUTA KECTKOTO JHUCKA. 1K 6.1-6.4
KOMIIbIOTEPHOH 0e3- 3aimuTa OT KOMIBIOTEPHBIX BUPYCOB. Buabl KoMIbIOTEpHBIX BUpycoB Opranu3zanus 6e3-
OIACHOCTH OIacHON pabOThI C KOMIIBIOTEPHON TEXHUKOM.
IlpakTHyeckne 3aHATHA 10
Opranuzanus 6e30macHoi paboThl ¢ KOMIIBIOTEPHON TEXHUKOU.
10 OK 01-07,
IIpomexyTOUHASI ATTECTAMSA 09, 10
IIK 6.1-6.4
Bceero: 106
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3. YCJIOBUSA PEAJIMBALIUU ITPOI'PAMMBI JUCIIAITJIMHbI

3.1. TpeGoBaHMsA K MUHMMAJIBbHOMY MaTEePHAJIbHO-TEXHUYECKOMY O0ecre4eHHI0
Peanuzanus yueOHON AMCHUIUIMHBI TpeOyeT Hanuuus yueOHoro kabunera «lH-
(dbopMaImoHHbIE TEXHOJIOTHH B MPO(ECCUOHANIBHON JIEATEIBHOCTH, OCHAIIEHHBIH 000-

PYIOBaHUEM:
— TI0CaJOYHBIE MECTA MO KOJIUYECTBY 00yUaIOIIUXCS;
— pabouee MECTO MpernoaaBaTes;
— KOMIUIEKT Y4eOHO-HaIJIAIHbIX TOCOOMM (TU1aKaThl, TaOJIUIIbI, Pa3laTOYHBIN Ma-

Tepuan).

Texnnuyeckue cpeacTBa 00y4eHHs:

— KOMITIBIOTEPHI B KOMILJIEKTE (CUCTEMHBIN OJI0K, MOHUTOP, KJIaBUATypa, MaHUITYJIS-
TOp

— «MBIIIbY») WX HOYTOYKH (MOHOOJIOKH),

— MYJIbTUMEAUANIPOEKTOP (MHTEPAKTUBHAS JI0CKA);

— MYJIbTUMEIUNWHBIE U HUHTEPAKTUBHbIEC O0YUaIOLIUe MaTepHalIbl;

— JIOKaJIbHAs CETh C BBIX0OM B MIHTEpHET,

— KOMIUIEKT IMPOEKIIMOHHOTO 000pYJ0BaHMsI (MHTEPAKTUBHAS 10CKA B KOMIUIEKTE
C IPOEKTOPOM WUJIM MYJIbTUMEIUUHBINA IPOEKTOP C IKPAHOM)

— TporpamMMHO€ OO0ecrieyeHue,

— HHOE€ HE00XO0IMMOE 000pyI0BaHHUE.

— KOMIUIEKT 3JIEKTPOHHBIX TECTOB IO TeMaM, pazjenam JUCUUIUIMHBI, 3a4€THBIN
TECT;

— UWHCTPYKIMOHHBIE KapThl IO BBINOJHEHHUIO 3aJaHHi, HAOOp KapTOYeK C KOH-
TPOJIBHBIMU BOIPOCAMH U 33JJaHUSIMU.

3.2. UudopmanuonHoe odecnevyeHne o0yueHmst
Ilepedyensb yueOHbIX u3nanuii, UHTEepHET-pecypcoB, T0MOJIHUTEILHOMN JIUTEPATYPHI

OcCHOBHBIE HCTOYHUKH:

1. ®unumonosa E.B. MHpopManmoHHbIe TEXHOJIOTUU B MPOPECCUOHAIBHON J1€ATEINb-
Hoctu: yueOHuk/E.B. ®unumonosa. — MockBa: KHOPYC, 2017. — 482c. — (Cpen-
Hee mpodeccruoHanbHoe 00pa3oBaHue);

2. CunaropoB C.B. MHdopManmoHHbIE TEXHOJOTHH: 3aJauHUK: ydeOHOE mocodue/
C.B. Cunaropos. — 2-¢ uzn., nepepad.- MockBa: KHOPYC, 2017. — 254c. — (Cpen-
Hee npodecCuoHAIbHOE 00pa30BaHUE)

3. MuxeeBa E.B. Undopmarmonapie TEXHOJIOTUN B TPO(HECCHOHATBLHON JIeATeIhHO-
ctu: yueb. mocoOue i CTyd. yupexknaenue cpea. npod. obOpazoBanwms/
E.B.MuxeeBa.— 14-e uza.crep. M.: M3narensckuii neHTp «Akanemusi», 2016. 384 c.
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JlonoJIHUTeIbHbIE HCTOYHUKH:

4. Muxeesa E.B. IIpaktukym 1o nHGpopMaIrmoOHHbIM TEXHOJIOTHUSIM B TPOQeccHoHal b-
HOM AesiTenbHOCTH : yueO.nmocoodue. — M.: TK Benbu, U3n-Bo IIpocnekt, 2009. —
288 c.

5. MakcumoB H.B., I1apteika T.JI., [TomoB N.U. Texaudeckue cpeacrBa nuHGpopmaTH-
3auuu — M.: UJ1 « DOPYM», 2010.

HNuTepHer-pecypcesnl

6. Kocunenko, H. C. MubopMallmOHHBIE TEXHOJOTMH B IPOGhECCHOHAIBHOMN JIEITEIHHO-
ctu : yaebnoe nmocooue st CI10 / H. C. Kocunenko, U. I'. @puzen. — 2-¢ u3g. — Ca-
paroB : IlpodobpaszoBanme, Al IIu Op Menua, 2018. — 308 c. — ISBN 978-5-4486-
0378-5, 978-5-4488-0193-8. — TekcT : 2JIEKTPOHHBIN // DIEKTpOHHBIN pecypc Hbpo-
Bo _oOpasoBarenwbHOM cpeanl  CIIO  PROFoOpazoBanme :  [cair]. — URL:
https://profspo.ru/books/76992
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4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHUSA JUCIIUITJINHbI

Texymmii KOHTPOJb MPOBOIUTCS IMPENOJaBaTeieM B IMpolecce MpPOBEIEHUS
TEOPETUYECKMX W TNPAKTUYECKUX 3aHSATHA, TECTUPOBAHUS, a TakKXKe BBIMOJIHEHUS
00y4aromyMuUCsT WHAMBHUIYAJIbHBIX 3aaHui (YCTHBIM OMpoC, TECTHPOBAHUE, 3alllUTa
IpoeKTa U T.A.). UTOrOBBIM KOHTpOJIEM O y4eOHOW NUCHUIUIUHE SBISIETCS DK3aMeH,
KOTOPBI TMPOBOAMTCA B MPOMEXKYTOUHYIO aTTectanuio. DOpMBI U  METOMbI
MPOMEXYTOUHOM aTTecTallid W TEKYIIero KOHTPOJIA MO Y4eOHOW AHUCUUIUIMHE
CaMOCTOSITENILHO pa3padaThIBalOTCsl 00pa30BATENbHBIM YUPEKIECHUEM U JOBOJATCS 10
CBEJIeHUs 00yYaroluXcs He M03AHEE Hayalla IByX MECSIEB OT Hayaja 00y4eHusl.

Jlis MpOMEXYyTOYHOM aTTeCTallMM M TEeKYIIEro KOHTPOJs 00pa30oBaTEIbHBIMU
yUpexACHUSIMU co3AaroTcst QoHnbl oneHouHbIX cpeactB (POC). ®OC BkiaoyarT B
ce0s rmegarornyeckrue KOHTPOIbHO-U3MEPHUTENbHBIE MaTepPHAIIbl, TpeIHA3HAYCHHBIC IS

OIIpCACICHUA COOTBCTCTBH

(v

HCCOOTBGTCTBI/ISI)

06p&30BaTCJ'II)HBIX I[OCTI/I)KCHI/Iﬁ OCHOBHBIM ITIOKA3aTCJIIM PC3YJIbTATOB IIOATOTOBKH.

Pe3yabTaTsl 00yueHus

Kpurepum ouenkn

MeToabI OIEHKH

3HaHUs:

OCHOBHBIX TOHSATUN aBTOMATHU3HPO-
BaHHOH 00paboTKN MH(pOpMAIH;
001Iero cocTaBa M CTPYKTYpPBI IIEpCo-
HaJbHBIX KOMITBIOTEPOB U BHIYUCITH-
TEIbHBIX CUCTEM;

0a30BbIX CHCTEMHBIX ITPOrPAMMHBIX
MPOJYKTOB B 00acTH mpodeccnoHanb-
HOM JIeSITCIIbHOCTH,

cocraBa, GYHKIIUN 1 BO3MOKHOCTEM
MCIOJIb30BaHUsl HH(OPMAIIMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUI
B Ipo(heCcCHOHANEHO IeSTENbHOCTH;
METO/I0B M CPeJICTB cOopa, 00paboTKH,
XpaHeHUs, Iepeladyd U HAaKOTUICHUS
uHpOpMaInH;

OCHOBHBIX METOJIOB M MPUEMOB 00€eC-

neyeHust UHGopMaIOHHOM Oe3omac-
HOCTHU

IIpaBUIBHOCTB, OJIHOTA
BBIITOJIHEHM S 3aJIaHUH, ,
TOYHOCTbH PacCye€TOB, COOT-
BETCTBHE TPEOOBAHUSAM
Oe3omacHOCTH AJICKBAT-
HOCTB, OIITUMAJILHOCTD BBI-
60opa crocoOoB IEUCTBUH,
METOJIOB, ITOCJIEIOBATENb-
HOCTEH JCHCTBUM U T.J.
TodHOCTE OLIEHKH, CaMO-
oneHku BeImojHeHus CooT-
BETCTBUE TPEOOBAHUSAM HH-
CTPYKLHH, pETJIaMEHTOB
PanmonanbsHOCTE AeHCTBUI

- aKTUBHOCTH MOBEJCHUS Ha
3aHATUSAX B TPYIINAX;

- TOYHOCTH (POPMYITHPOBOK

OTBETOB U BBICTYILJICHUH 110

TeMe 3aHATHUs;

- BK3aMeH
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Ymenus:

MIOJIb30BATHCSl COBPEMEHHBIMU CPEJI-
CTBaMH CBSI3M U OPTTEXHUKOMW; 00pada-
THIBATh TCKCTOBYIO U TAOJIMYHYIO MH-
dbopmaruio;

UCIIOJIB30BaTh TEXHOJIOTUU cOopa, pas-
MEIICHUS, XpaHEHUS, HAKOTIJICHHSI,
npeoOpa3oBaHus U Mepeadu TaHHBIX B
npo¢eCCHOHATBLHO OPHEHTUPOBAHHBIX
UH(POPMAIIMOHHBIX CHCTEMAX;
UCTIOJIB30BaTh B MPO(eCCHOHAILHON
NEeSITeIIbHOCTH PA3JIMYHbIC BUIBI IIPO-
IPaMMHOT0 00€CIIeUeHus], IPUMEHSATh
KOMITBIOTEPHBIC U TEIEKOMMYHHKAIIH-
OHHBIE CPEJICTBA; 00ECIICYNBATh
nH(pOpMaMOHHYIO 0€30TIaCHOCT;
NPUMEHSTh aHTHBHPYCHBIC CPEICTBA
3amU Tl HH()OPMAIIUN; OCYIIECTBISTh
MTOMCK HEOOXOIUMOM HH(POPMALIHH

[IpaBUIBHOCTH, MOJHOTA
BBIIIOJIHEHMS 3aIaHU, ,
TOYHOCTh Pac4eToB, COOT-
BETCTBHE TPEOOBAHUIM
0e30ImacHOCTH AJIeKBaT-
HOCTb, OIITHMAJIEHOCTb BEI-
O6opa crocoOOB ICHCTBUH,
METO0B, IIOCJICI0OBATECIIb-
HOCTEH NEeWCTBUHU U T.1.
TodyHOCTH OIIEHKH, CaMO-
oIeHKH BhIoaHeHns CooT-
BETCTBHE TPEOOBAHMIM WH-
CTPYKIIUH, PETJIaMEHTOB
PanmoHaIbHOCTE ACUCTBUM

- aKTUBHOCTH ITOBEJICHUS HA
3aHATHAX B IPYIIAX;

- TOYHOCTH (POPMYIIUPOBOK

OTBCTOB U BBICTYHJIGHI/Iﬁ 1o

TEME 3aHATUS;

- DK3aMeH
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O01IMe KOMIETeHI MM

OK 1. [Tonumats cyui-
HOCTb ¥ COLIMAJIBHYIO
3HaYUMOCTb CBOEi1 Oy-
ymiei mpodeccun, mpo-
SIBJISITh K HEW yCTONYU-
BbIII HHTEPEC.

- JIEMOHCTPHpPYET HWHTEpec K Oymy-
el CreuaIbHOCTA

OK 2. Oprann3oBbIBaTh
COOCTBEHHYIO JIeSATENb-
HOCTB, BBIOMPATh THIIO-
BbI€ METO/IbI U CIIOCOOBI
BBITIOJTHEHUS PO ECCH-
OHAJIbHBIX 3aJ1a4, OLIEHU-
BaTh UX 3(ppeKTUBHOCTD
U Ka4ecTBo.

- BBIOMpAaeT M MPUMEHSET METOMABI U
CIOCOOBI pemieHust npodeccruoHab-
HBIX 3aJad B OOJAcCTH TEXHOJOTHU
NPOAYKIIMM OOIIECTBEHHOTO MUTa-
HUS;

- onieHnBaeT 3(h(PeKTUBHOCTH U Kaue-
CTBO BBINOJHEHUS paboT B oOiacTu
TEXHOJIOTUH TIPOIYKIIUU OOIIECTBEH-
HOT'O NIUTAaHUS,;

OK 3. IIpunumars perie-
HUS B CTaHJIAPTHBIX U
HECTaHJIAPTHBIX CUTYa-
[UAX U HECTH 32 HUX OT-
BETCTBEHHOCTb.

- pemraer CTaHJApPTHBIE W HECTaH-
JapTHbIE PodecCHoHANbHBIC 33/1auH,
- BBIOMpAET U MPUMEHSET METOABI U
CrocoObl perieHuss mpodecCuoHAIb-
HBIX 33724 B OOJIACTH TEXHOJIOTHH
MPOAYKIIUK  OOIIECTBEHHOTO IMHUTa-
HUS,

Paznen 1 OK 4. OcymiecTBisTh -ocymiecTBisieT 3 GEKTUBHBIN MOUCK
MIOWCK U MCIIOJIb30BaHUE | HEOOX0IuMO# HH(popMaIuy;
Pa3znen 2 uHpopManuu, Heo0Xo- - UCIIOJIb3YET Pa3IN4HbIE HCTOYHUKH,
TUMOH 111t 9 (DEeKTUBHO- | BKITIOYAsI AJIEKTPOHHBIC UCTOYHUKH
Paznen 3 'O BBIIIOJIHEHUS ITpodec-
CHOHAJIbHBIX 3aja4, Ipo-
Paznen 4 (eccnoHaIbHOrO U JIUY-
HOCTHOT'O Pa3BUTHSIL.
Paznen 5 OK 5. Ucnonb3oBathb - OpPraHHU3yeT CaMOCTOSTENbHBIM I10-
MH(pOpPMaLOHHO- UCK HeoOXoaumol HH(OpMalMM B
Paznen 6 KOMMYHHUKAIMOHHBIE npodecCHOHATIBLHOM 1eATeNbHOCTH

TEXHOJIOTHH B TIpodec-
CUOHAJTILHOM JesITeNbHO-
CTH.

- HUCIOJIB3YET DPa3Ju4Hble HCTOYHU-
KM, BKJIFOYAsl JI€KTPOHHbIE UCTOYHU-
KH

OK 6. PabGoTtats B KOTI-
JICKTUBE U B KOMaHJIE,
a¢heKkTUBHO 00IIaThCS C
KOJUTETaMH, PYKOBO/I-
CTBOM, MTOTPEOHUTEISIMHU.

- B3aMMOJEUCTBYET C O0Yy4aroIUMHU-
cs, TpEernojaaBaTelsiMU, MacTepamy,
PYKOBOIUTENISAIMU IPAKTUK OT Mpea-
HPUTHS B X0J1€ 0O0yUeHUs

OK 7. bpatb Ha cebs oT1-
BETCTBEHHOCTH 3a pabOTy
YJICHOB KOMaH/IbI (1101~
YUHEHHBIX ), 32 pe3yIbTaT
BBITIOJIHEHUS 3a/IaHU.

- B3aMMOJIEHCTBYET C OOy4aroluMu-
cs, TIperojaBaTeNi MU, MacTepamH,
PYKOBOIUTENISIMU TPAKTUK OT IIpeN-
IPUATHUS B X0/ 00yUeHus,

- OpraHu3yeTr U KOHTPOIUPYET Hesd-
TEJIbHOCTh B MHUKpOIpyIMIe, obecre-
YuBasi B3aUMOIIOMOIIb

Bxonnas auarso-
CTHKa — YCTHBIN
ompoc

Tekyiuii KOHTPOJIb
WNutepnperarus pe-
3yJIbTaTOB Ha0JIIO-
JIIEHUI 3a
NEeSITETbHOCTHIO
oOyuarolerocs B
MPOIIECCE OCBOCHUS
o0pa3oBaTenbHOM
MpOrpaMMbI

BKCHepTHaH OLICHKAa
Ha NpaK-THICCKUX
3aHA-TUAX

IIpoBepka camo-
CTOSTEJILHOU pa-
OOTBI CTyJIeHTa

Py6exHbIii KOH-
TpoJib B hopMme Te-
cra

ITpomexyTOUHBIN
KOHTpPOJIb B hopMme
mddepeHIrpoBaH-
HOTO 3a4eTa

OK 8. CamocrosTensHO
OTIPEACIIATh 33Ja41 MPO-
(heccHOHaIBHOTO H JINY-

- OpraHu3yeT CaMOCTOSTEIbHBIE 3a-
HATUS TIPU U3YYEHHUU TEM U pa3JIENoB
-0CyHEecTBIsIET 3 PEKTUBHBIN MOUCK
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HOCTHOT'O pa3BUTHS, 3a-
HUMAaThCS camoo0pa3o-
BaHHEM, OCO3HAHHO ILIa-
HUPOBATh MOBHIIICHUEC
KBATH(UKAIIHH.

HE0OX0oaMMOM HH(POPMAIIHH;
- I/ICHOJIb3y€T pa3JII/I‘-IHI:Ie HCTOYHHKMU,
BKJTIOYAst DJICKTPOHHBIC HCTOYHHKHU

OK 9. OpuenrupoBaTbCs
B YCIIOBHSIX YacTOM cMe-
HBI TEXHOJIOTUI B IPO-
dbeccuoHaNbHOM Jes-
TETHHOCTH

- TMPOU3BOAMUT MOUCK HEOOXOAMMOM
UHPOPMALIUU IO KPUTEPHSIM ITOHCKA
¥ 0TOOpa MHpOpMaLUH,

- YMEeT TOJIb30BaThCS PAa3IMYHBIMH
WH(OPMAIIMOHHBIMUA ~ TEXHOJOTHSIMHU
(mporpamMmmamu, METOJaMHU pacyera,
rpadpukamu) B mnpodeccHoOHATBHON
JIeSITETIbHOCTH

IIpodeccuon

AJIbHbBIC KOMIICTCHIINH

- OCYIIECTBJISICT MOUCK MH(pOPMALUH
0 TIOATOTOBKE MsCA U MPUTOTOBIICHUE
nonypabpuKkaToB Al CIOXHOH KY-

[IK 1.1. o
JTUHAPHOW TIPO WU B HOPMATHB-
Opranu3oBbIBaTh P POAYKIL p
Paznen 1 HBIX JOKYMEHTax U cetu MHTepHeT u
MOJTOTOBKY Msica U
Paznen 4 UCIIONIb30BaHUWE ee¢ B mpodeccro-
MIPUTOTOBJICHHE .
Paznen 5 HAJIBHOW JIeATENbHOCTH B BHJIE Tpa-
nonygabpukaToB ass
Paznen 6 o N (uUeCcKOro, TEKCTOBOTO M TaOJIMYHO-
CJIOKHOU KYJIMHAPHOU 9
ro JIOKyMEHTa, CJai/IoB Mpe3eHTa-
MPOIYKIIHH. . .
UK, 3amvcedl 0a3bl TaHHBIX, JAHHBIX
JUIsL aBTOMATU3AIMKH OyXTaiaTepcKoro
Y HAJIOTOBOTO Y4eTa JACATCIbHOCTH
- OCYUIECTBIIIET MOUCK HH(pOpMaIH
0 TOJATOTOBKE PHIOBI M IMPUTOTOBIIC-
HUU T0Ny(HaOpUKaTOB ISl CIIOKHOM
K 1.2. KYJMHApPHOW MNPOAYKUHUH B HOpMa-
Pasren | OpranuzoBbIBaTh TUBHBIX JIOKyMEHTax u ceTu MHTep-
Pasnen 4 MOJITOTOBKY PHIOBI U HET W WCIOJIb30BaHUE €e B Tpodec-
MIPUTOTOBJICHHE CHUOHANIbHOM JIeATEeIbHOCTH B BHUIE
Pazgen 5
Pasnen 6 nosry(haOpuKaToB JIst rpau4ecKkoro, TEKCTOBOIO H Tab-

CJI0’)KHOH KYJIMHApHOU
MIPOYKLIHH.

JUYHOTO JOKYMEHTa, CJAiloB mHpe-
3CHTAIUM, 3ammceld 0a3hl JaHHEIX,
JMAHHBIX U aBTOMAaTU3aluu Oyxrai-
TEPCKOTO0 W HAJIOTOBOTO yyeTa Jes-
TEIbHOCTH

Bxonnas aquarno-
CTUKA — YCTHBIN
onpoc
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Pazpnen 1
Pasnen 4
Paznen 5
Pasznen 6

IK 1.3.
Opranu3oBbIBaTh

MOATOTOBKY JIOMAIITHEH

IITHOBI JJIA

IIPUTOTOBJICHUSI CJIOKHOU
KYJIMHapHOU ITPOLYKLIUH.

- OCYIIECTBIISET MOUCK MHPOPMALIUU O
MOJATOTOBKE JOMAIIHEH MNTULBI IS
MPUTOTOBJIEHUS CJIOKHON KYJIMHAPHOU
MPOJYKIMH B HOPMATHUBHBIX JOKYMEH-
Tax u cetu HTepHET U UCIOJIb30BaHKE
ee B MpoeccuoHAIbHON e TeIbHOCTH
B BHUAC TpadUUIecKOro, TEKCTOBOTO H
TaOJIMYHOTO JIOKYMEHTa, CIaiiIoB mpe-
3eHTalUH, 3amrceil 0a3bl NaHHBIX, JaH-
HBIX JUIS aBTOMAaTH3alMu Oyxranrep-
CKOT'O M HaJIOTOBOT'O y4eTa JesATEIbHO-
CTH

Pazpen 1
Pasnen 4
Paznen 5
Pasznen 6

[K 2.1.
Opranu3oBbIBaTh U
IPOBOJTUTh

IIPUT'OTOBJICHUC KaHaAIIC,

JICTKHUX M CJIOXKHBIX
XOJIOAHBIX 3aKYCOK.

- OCYIIECTBIIAET MOUCK MHPOPMALIUU O
IIOArOTOBKE IIPUTOTOBJICHHS KaHaIe,
JICTKUX M CJIOXHBIX XOJIOAHBIX 3daKYCOK
B HOPMaTHBHBIX JIOKYMEHTAaX M CETH
HHTepHET M UCHOIB30BAHUE €€ B IIPO-
(beccnoHaIbHON AEATENIBHOCTH B BUJE
rpau4ecKoro, TEKCTOBOTO W TaOIH4-
HOIO JIOKYMEHTa, CJIaliloB IpPE3EHTa-
OMi, 3ammceld 0a3pl JAHHBIX, JAHHBIX
JUIs AaBTOMAaTH3alMM OyXraJTepcKoro u
HAaJIOTOBOTO y4Y€Ta A TEIbHOCTH

Paznen 1
Pasnen 4
Paznen 5
Pa3gen 6

[1K 2.2.
OpranuzoBbIBaTh U
IIPOBOJIUTH
[IPUTOTOBJICHUE
CJIOKHBIX XOJIOJHBIX

011101 U3 PBIOBI, MsAca U
CEIbCKOXO0351CTBEHHON

(ToMarrHe ) ITHIBI.

- OCYIIECTBIISIET MOMCK UH(GOPMALIUU O
MOATOTOBKE MPHUTOTOBJICHUS CIIOMKHBIX
XOJIOMHBIX OO W3 pBIOBI, Msca M
CEJIbCKOXO3SHUCTBEHHOW  (JIOMalllHel )
NTUIBl B HOPMATUBHBIX JOKYMEHTaX H
cetu VHTEpHET U UCHOJIB30BAaHUE €€ B
PO ECCUOHAIIBHONW  JIEATEILHOCTH B
BUJE TIpadUyECcKOro, TEKCTOBOIO M
TaOJIMYHOTO JOKYMEHTa, CIaiJoB Mpe-
3eHTAaIlMl, 3anucei 0a3bl JaHHBIX, JaH-
HBIX JUIS aBTOMAaTH3alMU Oyxranrep-
CKOT'0 M HAJIOTOBOTO YYeTa JESITeIbHO-
CcTH

Paznen 1
Pa3zpen 4
Paznen 5
Pa3pgemn 6

[1K 2.3.
Opranu3oBbIBaTh U
MPOBOUTH
MIPUTOTOBJICHHE
CJIOHBIX XOJIOJHBIX
COYCOB.

- OCYHIECTBJISIET TOUCK MH(}OpMaUU 0O
MOATOTOBKE MPHUTOTOBJIEHUS CIIOKHBIX
XOJIOJHBIX COYCOB B HOPMATHUBHBIX JO-
KYMEHTax U ceTu MHTepHeT u ucnoib-
30BaHHE €€ B MPO(ecCHOHATLHON es-
TEIHHOCTU B BHJE IpapUuecKkoro, Tek-
CTOBOIO M TaOJMYHOTO JOKYMEHTa,
CIaliIOB TpE3eHTAllNiA, 3amucei 0azbl
JaHHBIX, JAHHBIX JJIS aBTOMATH3aI[uH
OyXrajaTepckoro M HaJIOTOBOTO YdeTa
eI TEILHOCTH

Tekymuii KoH-
TPOJb —
WHTEpIpETaIHs
pE3yJIbTaTOB
HaOJIFOIEHNIT 3a
JIEATEIIbHOCTBIO
oOydaromierocs B
Mpoliecce 0CBOe-
HUs 00pa3oBa-
TEJILHOU Mpo-
rpaMMBbl

DKcrnepTHas OlICH-
Ka Ha MpaKTH4e-
CKHUX 3aHATUAX

[IpoBepka camo-
CTOSITENIbHOM pa-
0O0THI CTyIeHTa

Py6exHbIii KOH-
TpoJib B hopme
TecTa

[TpomexxyTouHbII
KOHTPOJIb B hopme
nuddepeHmpo-
BaHHOTO 3a4eTa
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Pazpen 1
Pasnen 4
Paznen 5
Pasznen 6

IK 3.1.
Opranu3oBbIBaTh U
IPOBOJTUTH
MIPUTOTOBJICHHE
CJIO’KHBIX CYTIOB.

- OCYIIECTBIISET MOUCK MHPOPMALIUU O
MOATOTOBKE TMPHUTOTOBJICHUS CIIONKHBIX
CyIIOB B HOPMATHUBHBIX JIOKYMEHTaxX W
cetu VIHTEpHET M UCIOJIb30BAaHUE €€ B
npo(ecCHOHATLHOW  JIEATEIBHOCTH B
BHUJIe TpadHuuecKkoro, TEKCTOBOIO U
Ta0JIMYHOTO JOKYMEHTA, CIIaliJIOB Mpe-
3eHTalH, 3amuceld 0a3nbl MaHHBIX, JaH-
HBIX JUIS aBTOMAaTH3aIllMu OyXrairep-
CKOT'O0 M HAJIOTOBOT'O YYeTa JESITeIIbHO-
CTH

Pa3pen 1
Pazpnen 4
Pasnen 5
Paznen 6

I1K 3.2.
Opranu3oBbIBaTh U
IIPOBOAUTH
IIPUTOTOBJICHUE
CJIOHBIX TOPAYUX
COYCOB.

- OCYIIECTBIISIET MOUCK MH(GOPMALIUU O
MMOATOTOBKC HNPUTI'OTOBJICHHUA CJIOKHBIX
rOpsiYuX COYCOB B HOPMAaTHBHBIX JO-
KYMEHTax U ceTd MHTepHeT U ucnoib-
30BaHue ee B MpodecCHOHATbHON Jes-
TEIbHOCTU B BHUJIE€ IpapUuECcKoro, TeK-
CTOBOTO M TaOJIMYHOTO JOKYMEHTAa,
ClaiIoB Tpe3eHTalul, 3anmuced 0asbl
JAHHBIX, TAHHBIX IS aBTOMAaTH3al[UU
OyXrajarepckoro M HaJIOrOBOTO YdeTa
JIESITEIIbHOCTH

Paznen 1
Pasnen 4
Paznen 5
Pasznen 6

1K 3.3.
Opranu3oBbIBaTh U
IPOBOJTUTH
MIPUTOTOBJICHHE
CJIOXKHBIX OJIFO/T U3

OBOIIIEH, TPUOOB U ChIpA.

- OCYIIECTBIISIET MOUCK WH(OPMALIUU O
MOJTOTOBKE MPUTOTOBJICHUS CIOXKHBIX
0o W3 oBouiei, rpuOOB U Chlpa B
HOPMAaTUBHBIX TOKyMEHTax u cetu MH-
TEPHET U UCIIOIb30BaHUE €€ B mpodec-
CHOHANILHOM JeSTeNIbHOCTH B  BUIE
rpau4ecKoro, TEKCTOBOTO W TaOIH4-
HOTO JIOKYMEHTa, CIIaliJIoB IpE3eHTa-
UK, 3amuced 0a3bl JAaHHBIX, JAHHBIX
JUTSL aBTOMAaTHU3allii OyXTalTepCKOro U
HAJIOTOBOTO y4eTa JesTEIbHOCTH

Paznen 1
Paznen 4
Pazgen 5
Pa3nen 6

I1K 3.4.
Opranu3oBbIBaTh U
IPOBOJIUTH
NPUTOTOBIICHHE
CJIO’KHBIX OJIFO/ U3
pBIOBI, Msica U
CENbCKOXO035MCTBEHHOU
(TomariHei) NTULIbL.

- OCYIIECTBIISIET MOUCK WH(GOPMALIUU O
MOJITOTOBKE TIPUTOTOBJICHHS CIOXHBIX
On01 U3 PHIOBI, MsICa U CENbCKOXO35H-
CTBEHHOW (JiOMalrHei) NTHUIBI B HOP-
MaTUBHBIX JOKYMEHTaX u ceTu MHTep-
HET W UCIOJIb30BaHUE €€ B Mpodeccruo-
HAJIBHON JEATENbHOCTH B BUIE Tpadu-
YEeCKOr0, TEKCTOBOIO M TaOJIMYHOIO
JIOKYMEHTa, CIIaliJIOB MpEe3eHTaIuH, 3a-
nuceil 0asbl NaHHBIX, JTAHHBIX JIJIS aB-
TOMATH3aIMH OYXTaITePCKOTO U HAJIO-
TOBOTO y4eTa JACSITEIHbHOCTH
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Pazpnen 1
Pasnen 4
Paznen 5
Pasznen 6

[K 4.1.
Opranu3oBbIBaTh U
IPOBOJIUTH

IMPUT'OTOBJICHUC CI[O6HLIX

X71€000yTOYHBIX
U3Jenni 1
Mpa3AHUYHOrO XJjeda.

- OCYIIECTBIIAET MOUCK MH(POPMALIUU O
MOJIFOTOBKE TPHUTOTOBJICHHS CHOOHBIX
XJICOOOYITOUHBIX W3MIENHNA U TIPa3AHUY-
HOro Xxjic0a B HOPMATHBHBIX JOKYMCH-
Tax u cetd HTEpHEeT U UCTIOIh30BaHUE
ee B Mpo(ecCHOHAIBHOMN JNeATEIIbHOCTH
B BHUAC TpadUUIecKOro, TEKCTOBOTO H
Ta0JIMYHOTO JIOKYMEHTA, CIIAiI0B Ipe-
3eHTalUH, 3amrceil 0a3bl NaHHBIX, JaH-
HBIX JUIS aBTOMAaTH3allMU OyXrairep-
CKOTO ¥ HAJIOTOBOTO y4eTa JesATEIbHO-
CTH

Paznen 1
Pasnen 4
Paznen 5
Pasznen 6

[IK 4.2.
Opranu3oBbIBaTh U
MIPOBOJIUTH
MIPUTOTOBJICHUE
CJIOKHBIX MYYHBIX
KOHJIUTEPCKUX U3ACIHI

H IIPa3saAHUYIHBIX TOPTOB.

- OCYIIECTBIISIET MOUCK WH(OPMALIUU O
MOJATOTOBKE MPUTOTOBJICHUS CIOXKHBIX
MYYHBIX KOHAMTEPCKHX U3JICIHA U
Mpa3AHUYHBIX TOPTOB B HOPMATHUBHBIX
JOKYMCHTAax M CCTHU I/IHTCpHeT n Huc-
MOJIb30BaHUE €€ B MpodeccrnoHalbHON
JESTEIIbHOCTH B BUJIE Tpaduueckoro,
TEKCTOBOTO U TaOJIMYHOTO JOKYMEHTa,
ClaiIOB Tpe3eHTaluil, 3amucei 0asbl
JAHHBIX, TAHHBIX ISl aBTOMAaTH3allUU
OyXrajarepckoro M HaJIOrOBOTO YdeTa
JIESITEIIbHOCTH

Paznen 1
Pasnen 4
Paznen 5
Pa3gen 6

[1K 4.3.
Opranu3oBbIBaTh U
IPOBOJTUTH
MIPUTOTOBJICHHE
MEJKOIITYYHBIX

KOHJIUTEPCKUX U3IECTUM.

- OCYIIECTBIISIET MOUCK WH(OPMALIUU O
MOJATOTOBKE  TMPUTOTOBIICHUS  MeI-
KOIITYYHBIX KOHIUTCPCKHUX H3ICIUN B
HOPMAaTUBHBIX TOKyMEHTax u cetu MH-
TEPHET U UCIIOIb30BaHUE €€ B mpodec-
CHOHANILHOM JESATeIbHOCTH B BUIE
rpau4ecKoro, TEKCTOBOTO M TaOIH4-
HOTO JIOKYMEHTa, CIIaliJJoB TMpe3eHTa-
UK, 3amuced 0a3pl JAHHBIX, JAHHBIX
JUTSL aBTOMAaTHU3allii OyXTajaTepcKoOro u
HAJIOTOBOTO y4eTa JesATEIbHOCTH

Paznen 1
Paznen 4
Pazgen 5
Pa3nen 6

[1IK 4.4.
Opranu3oBbIBaTh U
MPOBOUTH
MIPUTOTOBJICHHE
CJIOKHBIX OTACIOYHBIX
nosry(haOpuKaToB,
HCIIONIb30BaTh UX B
odopMIIEHUH.

- OCYILIECTBIISET MOUCK MHPOPMALIUU O
MOJTOTOBKE TPUTOTOBJICHUS CIIOKHBIX
OTJENIOYHBIX  MonydadpukaroB, uc-
MOJIb30BAaHUHU UX B O()OPMIICHUH B CETH
WHTepHeT U MpUMEHEeHUHU ee B mpodec-
CHOHAJIIBHOW JICATENLHOCTH B BHUJE
rpauuecKkoro, TEKCTOBOIo M TaOiMy-
HOTO JIOKYMEHTa, CJaiJ0B Mpe3eHTa-
Ui, 3amnuceil 0a3bl JaHHBIX, JAHHBIX
JUTIsL aBTOMAaTHU3allii OyXTajaTepcKoro u
HAJIOTOBOT'O y4eTa JIeATEIbHOCTU
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- OCYIIECTBISICT TMOUCK HH(pOpPMAIMHU O

MOJrOTOBKE INPUTOTOBJIEHUS  CIOXKHBIX
IIK 5.1. XOJIOAHBIX JECEPTOB B HOPMATUBHBIX J0-
Pazpnen 1 Opranu3oBbIBaTh 1 KYMEHTaX U ceTH VMHTepHEeT M ucnoib30-
Paznen 4 IIPOBOJIUTH BaHUE €€ B MPO(PECCHOHATHLHON AEATeNb-
Paznen 5 IPUTOTOBJICHUE HOCTU B BHUJE Ipaduueckoro, TEKCTOBOIO
Paznen 6 CJIOXHBIX XOJIOZHBIX | U TaOJIMYHOIO JOKYMEHTa, CIaiiloB Ipe-
JIECEPTOB. 3EHTalMi, 3anucei 6a3bl JaHHBIX, JAHHBIX
JUISE aBTOMATH3AIMM OyXTaaTepCKOro |
HAJIOTOBOI'0 y4eTa AeATelbHOCTH
- OCYIIECTBISICT TOUCK HH(pOpMAIHMUA O
MIOJITOTOBKE  MPUTOTOBJIEHUS  CIOKHBIX
I1IK 5.2. ropsiYMX JeCepPTOB B HOPMATUBHBIX JOKY-
Pazpnen 1 Opranu3oBbIBaTh U MEHTax U ceTu MHTepHeT W HCHIoJb30Ba-
Paznen 4 MIPOBOJUTH HUE ee B MPO(eCcCHOHATBLHON NIeATebHO-
Paznen 5 IPUTOTOBJICHUE CTH B BHUJE I'pauuecKoro, TEKCTOBOIO U
Paznen 6 CJIOHBIX TOPAYUX TaOJMYHOTO JOKYMEHTA, CIAaiI0B Mpe3eH-
JIECEPTOB. TalMi, 3anuceid 0as3bl JAaHHBIX, JaHHBIX
JUIs aBTOMAaTHU3alMM OyXTajaTepcKoro |
HAJIOTOBOI'0 y4eTa JAeATelbHOCTH
I1IK 6.1. YuacTBOBaTh | — MPOU3BOJUT IJIAHOBBIE PACUETHI OCHOB-
Pasnen 4 B IUIAHUPOBAHUU HBIX IT0Ka3aTelsiel MPon3BOACTBA, OTPeo-
OCHOBHBIX HOCTH B norydaldpukarax, mpoayKTax,
nokasaresien IIPUIIPABAX C UCIOJIb30BAHUEM TEKCTOBOIO
IIPOU3BO/JICTBA. 1 TaOJIMYHOTO PEIAKTOpa
- CO3JaeT CXEeMbI (CTPYKTYpY) yIpaBlIeHUs
1K 6.2. TlaHupoBath paboThl, CONMOMYMHEHUS TPYAOBOIO KOJI-
Paznen 4 JIEKTHBA MOJPA3/EICHUsl MPU IMPUTOTOB-
BBITIOJTHEHHUE paboT
N —— JIEHUM PA3JIMYHBIX Ot011 pu GpopmMupoBa-
HUM JOKYMEHTa C HCIOJb30BAHHUEM TEK-
CTOBOT'0 peJaKTopa
I1K 6.3. - CO3J1aeT CXeMbI (CTPYKTYpY) yIpaBlIeHUs
Paznen 4 OpranuzoBbIBaTh paboThl, pyKOBOJICTBA JPYTUMHU paOOTHU-
paboTy TpyAOBOTO KaMM B paMKax MOJpPAa3AEICHUS IPU MpHU-
KOJUJIEKTHBA. TOTOBJICHUH Pa3IMYHBIX OJI0]
IIK 6.4. - OCYILIECTBJISIET KOHTPOJIb 32 XOJOM BBI-
KonTponupoBarh X0/l | MOJIHEHUs pabOT M OLEHKY KadecTBa MX
Paznen 4 Y OLICHUBATH BBINOJIHEHUS. TIpU (OPMHUPOBAHUU JIOKY-
pe3yNbTaThl MEHTa C HUCIOJb30BaHUEM TEKCTOBOIO U
BBINOJIHEHUS paboT TabJIMYHOTO peJaKkTopa
VCTIOJTHUTEIISIMU.
[IK 6.5. Bectn - 3aI0JHAET YTBEPXKIACHHYI YYETHO-
Paznen 4 YTBEPKACHHYIO OTYETHYIO JIOKYMEHTAIMI0, IPOU3BOJUT
YUETHO-OTYETHYIO HEOO0XO/MMBIE pacyeThl C MCIOJIb30BaHU-
JIOKYMEHTAIHIO. €M TEKCTOBOT'O M Ta0JIMYHOT0 peJaKkTopa
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